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COMPUTER APPLICATION
Paper II : Data Processing Software
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Each section is compulsory. The marks distribution is same as shown in the question

paper. The blind students will be given 60 minutes extra time.
University has all rights to change the distribution of marks.
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A & &1 1 T T w5 OF AT AL g
Which of the following is not a state of Booting Process :
(a) POST : (b) BIOS (c) ROM (d) Excel.

e & & Fra-ar AT UF IS F T ACAT T8

Which of the following options is not available in change case :

(a) Toggle (b) Sentence

(¢c) Portrait (d) Capitalize each word.

e & & #r-87T MS Office TefherT ST2ras ara % ford T4 e smar 2 -

Which of the following MS Office application is used to create database :

(a) Excel (b) Access (c) My SQL (d) SQL.
TR F O T Rem S Ram AT aEd ©

Intersection of a Row and a Column is known as (in Excel) :

(a) Cross (b) Cell (¢) Intersection (d) (b) or (c).
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Which task is not created by Power Point :

(a) Creation of photo album (b) Attractive advertisement

(¢) Work execution flow (d) A word editor.

e & 3 Fi7 ww =1 W:WT@" 2 : Which.one of the following is not a type of chart :
(a) Line (b) Pivot (c) Bar (d) Suidal.
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Write steps to install new font and uninstall existing font from / to the Computer.
#9a1 OR

g ez 9r MS Office install / uninstall #%7 3 =7 forfad |
Write steps to install and uninstall the MS Office on your computer.
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2. fAe ¥ & Bt e g feopoft fArf&e © Write short note on any four of the following :
(a) Change Case (b) Page Orientation (c) Alignments
(d) Bullets and Numbering (e) Header and Footer (f) Line Spacing Option
(g) Insert Tab (h) Word Art.
3. MS Access F form F2ra &t 9T oy |

Discuss form controls of MS Access.

gt OR
g #9122 MS Access ¥F faferer seme £ fofré #r forferd |
What is Report ? Write different types of reports of MS Access.

4. wW UHEer § TET-HET R S WA § 7 = forfad |

How can I add Header and Footer in Excel ? Write steps.

4T OR
e 3 oo zareeor afgs wrger ff@et © Write formula to evaluate the following with example
(a) Summation (b) Multiplication (¢) Division (d) Mean.
5. Master Slide T &% ST ¥ HTT qHEATLY |
: Explain Master Slide with its uses.
srqeT OR

MS Power Point ¥ F7% 5 zifaer ste 3argeo gfgd awaTey |

Discuss any five transition effects of MS Power Point with example.

que ¥ ; Sreewg vF Section C : Long Answer Question 2%12=24
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Answer any two questions.

. frefefs § & B e ox feogefy forfa © Write short note on any three of the following :

(a) Desktop Customization (b) Control Panel
(c) Folder Filter Option (d) Accessories.

2. el free ¥ wely YT o uw o Sor F o e =T s | (MS Word #)
Write complete steps to send a letter to all Recipients of the list. (in MS Word)

3. ooy wET ¥ et e A Srereer dwiier duror ¥ o wrer 39 awTey | e TR H IR A
Create a database of students of your class to store complete profile information. Also, set Roll No.
as Primary Key and S. N. as Auto Generated.

4, smrn Bl e F R e dr =nd aery f = w2 fafey

Write different steps to create following charts with some data of your choice : .

(a) Pie (b) Line.
5. fRufefee uw feogeft 2 ; Write short note on the following :
(a) Slide Transition (b) Slide Rehearsal (c) Slide Master.
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